General  Information 


Application  Form 

Continuing  Education  Programme 

University  of  Toronto, 

Division  of  University  Extension, 

84  Queen's  Park, 

Toronto  181,  Ontario 


Course 

If  you  are  taking  this  course  as  part  of  one  of  the 
certificate  programmes,  please  specify  which  one: 


Mr.  Mrs. 

Miss 

Name 

Surname 

First  Name 

Address 

Number  and  Street 

Apt.  No. 

City 

Zone 

Telephone  Home  Business 


Company  name 

Company  address 

Present  position 

Personal 

Company 

$ Cash 

Cheque 

Cheque 

Fee 


Please  make  cheques  payable  to  the 

University  of  Toronto. 

In  order  to  help  us  to  plan  and  publicize  our 
programme  more  effectively,  would  you  please 
answer  the  following  questions. 

How  did  you  first  learn  of  the  courses  being 
offered?  Check  one: 

□ Our  programme  catalogue 

□ A course  brochure 

□ A magazine  article  or  ad 

□ Radio  or  TV  announcement 

□ A newspaper  article  or  ad 

□ Bulletin  board 

□ Other 


Admission  Requirements 

Courses  have  no  special  admission  requirements  unless  otherwise 
specified  in  the  course  descriptions. 

Co-ordinated  Programmes 

Several  of  the  courses  described  are  part  of  the  co-ordinated  pro- 
grammes offered  in  co-operation  with  various  sponsoring  organizations. 
Information  concerning  admission  requirements  for  these  programmes 
is  available  from  the  Division  of  University  Extension.  Upon  completion 
of  a programme  consisting  of  several  related  courses,  the  student  is 
eligible  for  a certificate  from  the  sponsoring  organization. 

Registration 

Students  may  register  by  mail  or  in  person,  by  completing  the  enclosed 
application  form.  The  registration  office  in  Room  104,  84  Queen’s  Park, 
is  open  weekdays  from  9:00  am  to  5:00  pm.  The  office  will  remain  open 
until  8:30  pm,  Wednesday  evenings  from  April  7 - 28. 

Fees  must  be  paid  in  advance,  and  cheques  or  money  orders  made 
payable  to  the  University  of  Toronto. 

The  official  University  receipt,  which  the  student  receives  at  registration, 
must  be  presented  for  admittance  to  each  class. 

Refunds 

Requests  for  refunds  must  be  made  before  the  second  class  of  the 
course.  Such  requests  must  be  presented  either  in  person  or  in 
writing  to  the  Division  of  University  Extension  at  84  Queen’s  Park, 

Room  1 04,  accompanied  by  the  official  University  receipt. 

An  administrative  fee  of  $10.00  is  charged  for  all  such  refunds. 

Textbooks 

Textbooks  may  be  purchased  at  the  University  Textbook  Store  at 
Bancroft  and  Huron  Streets.  Telephone  orders  (928-2225)  will  be 
mailed  with  an  invoice,  and  the  account  may  be  paid  by  cheque. 

Holidays 

For  most  courses  May  24  class  will  meet  May  25;  July  1 class  will 
meet  June  30. 

Further  Information 

Brochures  providing  further  details  on  specific  courses  may  be 
obtained  by  writing  or  telephoning  the  Division  of  University  Extension. 

University  of  Toronto 
Division  of  University  Extension 
84  Queen’s  Park 
Toronto  181 , Ontario 

Telephones 

General  information  928-2393 
Detailed  information  928-2400 


Are  you  a graduate  of  the  University  of  Toronto? 
□ Yes  □ No 


Office  use  only  Receipt  No. 


Creating  the  learning  environment  This  is  a study  group  for  individuals  who  are  responsible  for  arranging 

D.  Brundage,  R.  Wiele,  learning  opportunities  for  adults  in  both  formal  and  informal  situations. 

R.  Brookbank  By  providing  both  theoretical  and  experiential  insights,  it  will  assist 

Dates  Wednesday  to  Saturday  participants  to  discover  ways  of  creating  an  environment  that  is  more 

March  31  - April  3 conducive  to  learning,  and  thus  help  to  maximize  learning  potential. 

Time  V/i  days  (full  time)  Administrators,  managers,  personnel  and  training  officers,  teachers  of 

Place  Brennan  Hall,  St.  Michael’s  College  adults,  curriculum  co-ordinators  and  staff  supervisors  should  find  the 

Fee  $100.00  sessions  especially  valuable. 

The  study  group  is  planned  as  a model  to  reflect  patterns  in  the  creation 
of  a learning  environment.  In  large  part,  it  is  intended  that  learning  will  be 
through  group  process;  the  medium  will  be  the  message. 

The  volume  of  research  being  carried  out  today  in  various  areas  of 
specialization  makes  the  task  of  keeping  abreast  of  developments  almost 
an  impossibility.  The  purpose  of  this  course  is  to  help  the  participants  to 
read  all  types  of  material  faster,  more  purposefully,  and  with  greater 
comprehension.  Various  techniques  for  improving  reading  efficiency  will 
be  employed,  including  the  use  of  such  equipment  as  reading  machines 
and  laboratories. 

Students  will  be  tested  at  the  beginning  and  at  the  end  of  the  course, 
and,  throughout,  will  be  individually  counselled  regarding  their  progress 
and  problems. 

Special  offer  Because  the  ability  to  read  effectively  is  essential  to  obtaining  maximum 

value  from  most  of  this  Division’s  courses,  we  feel  a responsibility  in 
assisting  adult  students  to  equip  themselves  with  good  reading  skills. 
Therefore,  we  offer  enrolment  in  the  Effective  Reading  course  at  the 
reduced  fee  of  $20.00  to  persons  who  are  taking  other  courses  offered 
in  this  calendar.  To  qualify  for  this  offer  registrants  must  enrol  con- 
currently in  another  of  our  full  courses  (of  20  or  more  sessions),  or 
have  enrolled  in  such  a course  in  the  Fall  programme,  1970.  On  the 
application  form,  applicants  must  state  the  name  of  the  course  which 
makes  them  eligible  for  this  special  offer. 


Effective  reading 

P.  Brennan 

Dates  Mondays  and  Wednesdays 
May  3- July  7 
Time  7:00 -9:00  pm 
Place  47  Queen’s  Park  Crescent 
Fee  $50.00  20  sessions 


English  language  summer  school  It  is  increasingly  desirable,  if  not  essential,  for  many  persons  to  be  able 

R.  Gannon,  Course  Director  to  communicate  accurately  and  effectively  in  more  than  one  language 

Dates  Monday  to  Friday  Four  week  programme  within  more  than  one  cultural  framework.  Participation  in  this  full-time 
July  2 - July  30  Six  week  programme  summer  programme  will  afford  those  whose  native  language  is  not 
July  2 - August  1 3 English  with  an  opportunity  to  become  better  speakers  and  writers  of  the 

Time  8:30  am  -4:30  pm  language.  Emphasis  will  be  on  the  development  of  oral  and  auditory 

Place  St.  George  Campus  skills,  but  considerable  attention  will  also  be  directed  to  improving 

Fee  Four  weeks  $150.00  Six  weeks  $200.00  students’ competence  as  both  readers  and  writers  of  English. 


Intensive  oral  French 

J.  G.  Chidaine 

Dates  Mondays  and  Thursdays 
May  3 -July  29 

Time  7:00  - 9:30  pm  (plus  optional 
language  laboratory  work) 
Place  Room  1 04,  University  College 
Fee  $120.00  26  sessions 


This  is  a practical  course  aiming  at  the  development  of  a French  language 
reflex.  Applicants  are  expected  to  have  at  least  a rudimentary  knowledge 
of  the  language  before  enrolling,  and,  by  taking  this  course,  should 
acquire  a good  solid  background  for  elementary  communication  with 
native  speakers  of  the  language. 

Based  on  a home-study  programme  (En  France  Comme  Si  Vous  Y Etiez) 
employing  movies,  records  and  an  attractively  illustrated  manual, 
students  will  find  this  course  fascinating  and  dynamic.  It  meshes  the  best 
advantages  of  classroom  techniques,  in  a French-speaking  milieu,  with 
well-prepared  home-study  materials.  Dialogues,  skits,  songs  and  scenes 
from  the  films  are  reproduced  in  the  manual  along  with  essential 
grammatical  review  and  exercises.  Students  will  find  their  home-study 
material  suitable  for  review  and  drill  purposes  long  after  the  course 
is  over. 

A film  will  be  shown  during  the  first  half  hour  of  each  session  followed 
bv  two  hours  of  oral  work  covering  the  material  contained  in  the  film 
and  intensive  drill  exercises  based  on  the  lesson.  In  addition,  students 
will  have  access  to  specially  designed  materials  during  language 
laboratory  periods. 
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Oral  French  summer  school 

Saint-Pierre  et  Miquelon 
0.  R.  Parsons,  Course  Director 
Dates  Four  weeks 

July  5- July  30  or 
August  2 - August  27 
Fee  $135.00 


Registration  will  be  limited  to  small  groups  to  ensure  maximum  learning 
opportunity  for  all. 

Text:  En  France  Comme  Si  Vous  Y Etiez  ($30.00  kit  not  included  in 
course  fee). 

The  En  France  kit  will  be  available  for  student  purchase  at  the  first  class. 
It  includes: 

40  long-playing,  hi-fidelity,  easy-to-handle,  seven-inch  records  with 
eight  hours  of  playing  time  divided  into  short,  easily  absorbed  segments. 
A beautifully  designed  384-page  En  France  book,  with  more  than 
1 000  photo  illustrations  and  a travel  guide  to  France. 

A hard-cover  album  with  a separate  compartment  for  each  record. 
Supplementary  material. 

Come  to  St-Pierre  in  the  summer  and  learn  to  speak  French  as  spoken 
in  France.  At  the  same  time,  enjoy  a fascinating  holiday  in  this  overseas 
territory  of  France,  in  North  America.  The  Saint  Pierrais  are  warm  and 
friendly,  and  the  surrounding  sea  and  mountains  provide  an  atmosphere 
of  delightful  relaxation.  Students  board  in  private  homes,  pensions  or 
small  hotels. 

Course  levels:  Elementary,  Intermediate  and  Advanced 


English  as  a second  language 
Advanced 

M.  LeMay 

Dates  Tuesdays  and  Thursdays 
May4-July  8 

Time  7:00-9:00  pm  (plus  optional 
language  laboratory  work) 
Place  Pratt  Library,  Victoria  College 
Fee  $95.00  20  sessions 


Business  management 

J.  F.  Lowery 

Dates  Mondays  and  Thursdays 
May  3 - July  8 
Time  6:00 -8:30  pm 
Place  Room  120,  Galbraith  Building 
Fee  $95.00  20  sessions 


Business  policy 

J.  U. Joseph 

Dates  Mondays  and  Thursdays 
May  3 -July  8 
Time  6:30 -9:00  pm 
Place  Room  243,  Galbraith  Building 
Fee  $95.00  20  sessions 


This  course  is  intended  for  persons  whose  native  language  is  other  than 
English.  Linguist-instructors  will  approach  the  learning  of  English  as  a 
second  language  with  scientifically  based  methods  designed  to  develop 
an  English  language  reflex.  Emphasis  will  be  placed  on  the  development 
of  conversational  fluency  and  accurate  expressions  of  thought,  with 
special  attention  being  given  to  pronunciation,  structure,  oral  patterns 
and  special  vocabularies.  Some  attention  will  also  be  directed  to  the 
improvement  of  reading  and  writing  skills.  The  overall  goal  will  be  to 
effect  greater  sophistication  in  the  students’  understanding  and  use  of 
the  English  language. 

Prerequisite:  Basic  functional  facility  in  English  is  a prerequisite  for 
admission  to  this  course.  It  is  not  intended  for  beginners.  With  the 
application  form,  applicants  are  required  to  submit  evidence  of  their 
level  of  English  facility. 

This  course  is  designed  to  give  students  a knowledge  of  the  many  factors 
involved  in  the  management  of  a business.  It  covers  all  factors 
contributing  to  the  successful  operation  of  a business  organization,  with 
emphasis  on  the  expanding  area  of  computerization  and  the  contributions 
of  the  behavioural  sciences. 

The  course  examines  the  administrative  processes  of  planning, 
organizing,  directing,  controlling,  staffing,  leading  and  measuring. 
Business  operations  of  companies  are  explained  with  reference  to  such 
departments  as  finance,  personnel,  marketing,  production,  advertising 
and  others. 

Lectures,  discussions  and  a limited  number  of  case  studies  will  be  used. 
Texts:  (1 ) J.  L.  Massie,  Essentials  of  Management,  2nd  ed.,  Prentice-Hall, 
1 971  (2)  J.  A.  C.  Brown,  Social  Psychology  of  Industry,  Pelican,  1 954 
(paperback)  (3)  A.  Battersby,  Mathematics  in  Management,  Pelican 
(paperback)  or  (4)  S.  Beer,  Management  Science,  Doubleday  Science 
Series  (5)  Recommended:  P.  Drucker,  The  Efficient  Executive,  Harper  & 
Row,  1967 

This  course  may  be  taken  as  part  of  the  Fellows’  Programme  in  Banking. 

This  course  covers  the  fields  of  policy-making  and  administration.  The 
approach  is  from  the  level  of  top  management  in  order  that  management 
problems  may  be  studied  from  an  overall,  rather  than  from  a 
departmental,  point  of  view.  However,  the  course  itself  is  intended  for 
the  level  of  middle  management  and  above. 

The  course  emphasizes  (1 ) diagnosing  a company’s  situation  with  regard 
to  both  internal  and  external  conditions;  (2)  determining  objectives; 
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Communications 

A.  F.  Collaco,  M.  Ciglen 
Dates  Mondays  and  Wednesdays 
May3-July  8 
Time  6:30 -9:00  pm 
Place  East  Asian  Studies  Building 
Fee  $95.00  20  sessions 


Computer-based  management 
information  systems 

J.  D.  Dermer 

Dates  Mondays  and  Thursdays 
May  3 - July  8 
Time  6:30 -9:00  pm 
Place  Room  304,  Galbraith  Building 
Fee  $95.00  20  sessions 


Computer  programming  and 
analysis  for  engineers 

A.  C.  Hewitt 

Dates  Tuesdays  and  Thursdays 
May  4- July  8 
Time  6:30 -9:00  pm 
Place  Room  1 16,  Galbraith  Building 
Fee  $75.00  20  sessions 


(3)  planning  administrative,  financial,  production,  and  marketing 
strategies  and  tactics  for  achieving  objectives;  and  (4)  operating  the 
organization  according  to  a plan. 

A major  objective  of  the  course  is  to  develop  a comprehensive  approach 
to  business  problems. 

Text:  E.  P.  Learned,  Business  Policy:  Text  and  Cases,  Richard  Irwin,  1965 
This  course  may  be  taken  as  part  of  the  Fellows’  Programme  in  Banking. 

The  purpose  of  this  course  is  to  increase  the  students’  knowledge, 
understanding,  and  skill  in  communicating  effectively. 

Concepts  and  processes  of  face-to-face  communications,  and 
communications  in  small  and  large  groups  are  examined  in  depth. 
Additional  topics  to  be  covered  are:  the  mechanics  and  problems  of 
oral  and  written  communications;  the  relationship  between 
communications  and  behaviour. 

Some  techniques  will  be  developed  to  help  overcome  barriers  to  effective 
communication  and  to  improve  communication  skills.  Emphasis  is 
placed  on  practising  these  skills  in  writing,  speaking  and  listening. 

This  course  may  be  taken  as  part  of  the  Manpower  Development 
Certificate  Programme,  the  Fellows’  Programme  in  Banking,  and  the 
Industrial  Marketing  Certificate  Programme. 

Data  transmission  and  computer  hardware  capabilities,  coupled  with 
the  power  of  management  science  techniques,  provide  an  unprecedented 
set  of  opportunities  for  business  management  to  improve  the  efficiency 
and  effectiveness  of  their  operations.  There  are,  however,  few  general 
principles  for  either  the  system  developer  or  the  user  manager  to  follow 
as  guides  in  tapping  the  potential  of  this  new  information  technology. 

What  are  the  organizational  implications  of  systems  which  can 
revolutionize  information  availability  and  decision-making  processes? 
What  expectations  are  realistic,  and  how  should  they  be  formulated? 

Who  should  control  the  resulting  system,  once  developed? 

This  course  is  designed  to  provide  background  and  an  opportunity  for 
discussing  such  questions.  It  is  based  on  the  viewpoint  that  information 
is  a major  corporate  resource  and,  consequently,  demands  vigorous 
and  sustained  management.  Two  groups  of  participants  are  likely  to  find 
this  programme  of  particular  interest:  managers  who  wish  to  identify  the 
relevant  potential  and  the  implications  of  computer-based  information 
systems,  and  information  specialists  who  wish  to  participate  in  a 
co-operative  exploration  of  the  organizational  implications  of  their 
activities. 

In  particular,  the  course  will  examine:  the  concept  of  a system;  functions 
of  data  processing  and  information  systems;  classification  of  information 
systems;  concepts  and  problems  of  integrated  information  systems; 
data  management  systems;  the  effective  environment  for  information 
system  design;  the  design  process;  and  the  implementation  of  computer- 
based  systems.  Specific  examples  will  be  used  to  illustrate  the  concepts 
wherever  practical. 

Previous  training  or  expertise  in  computer  technology  is  not  a 
prerequisite.  References  will  be  largely  to  current  journals  and  other 
appropriate  literature.  A bibliography  and  copies  of  selected  articles 
will  be  provided. 

This  course  may  be  taken  as  part  of  the  Fellows’  Programme  in  Banking. 

This  course  covers  scientific  programming  language  and  technique, 
including  programme  analysis,  logic  diagramming,  coding,  debugging 
and  documentation. 

Examples  of  various  applications  are  explored.  Each  student  will  be 
assigned  a problem  in  his  own  area  of  interest  to  be  carried  through  final 
computer  programming. 

Additional  topics  to  be  considered  are:  history  of  computers,  their  internal 
organization  and  design,  symbolic  logic,  data  processing  and  latest 
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Contemporary  issues  in 
economics  and  finance 

S.  Sarpkaya,  Discussion  Leader 
Dates  Wednesdays 
May  5- July  7 
Time  6:00 -8:30  pm 
Place  Room  244,  Galbraith  Building 
Fee  $60.00  10  sessions 


Introduction  to  banking 

J.  S.  White 

Dates  Mondays  and  Thursdays 
May  3 - July  8 
Time  6:30 -9:00  pm 
Place  Room  1 19,  Galbraith  Building 
Fee  $95.00  20  sessions 


Financial  analysis  and  control 

J.  G.  Haag 

Dates  Mondays  and  Thursdays 
May  3 -July  8 
Time  6:00 -8:30  pm 
Place  Room  204,  Galbraith  Building 
Fee  $95.00  20  sessions 


Marketing  management 

D.  I.  Gallagher,  J.  P.  Jones 
Dates  Mondays  and  Thursdays 
May  3 - July  8 
Time  6:00 -8:30  pm 
Place  Room  216,  Galbraith  Building 
Fee  $95.00  20  sessions 


developments  in  computer  language  and  application. 

Text:  D.  D.  McCracken,  A Guide  to  Fortran  IV  Programming,  Wiley  and 
Sons,  1965 

(Offered  in  co-operation  with  the  Association  of  Professional  Engineers 
of  Ontario) 

This  course  is  designed  to  give  an  understanding  of  the  principles  and 
concepts  underlying  the  current  economic  and  financial  issues  in  Canada 
and  abroad.  Topics  to  be  covered  are: 

Economic  goals  and  planning 
Economic  policy  instruments 
The  challenge  of  socialism 
Capital  markets  in  Canada 
Tax  reforms  in  Canada  and  abroad 
The  sessions  consist  of  lectures  by  prominent  speakers,  and  discussions. 
The  course  would  be  of  interest  to  business  managers  in  both  financial 
and  non-financial  businesses,  to  news  media  writers,  and  to  others  who 
want  to  improve  their  knowledge  of  contemporary  economics  and  finance 
through  discussions  of  current  issues. 

This  course  deals  basically  with  the  fundamental  concepts  and  principles 
of  money,  credit  and  accounting,  and  with  the  socio-economic  factors 
involved  in  the  development  and  present  workings  of  the  financial 
markets  and  institutions  in  Canada. 

The  first  part  concentrates  on  the  functions  of  accounting  in  relation  to 
business  management  and  finance.  The  second  part  integrates  various 
segments  of  financial  system  in  the  Canadian  economic  structure, 
emphasizing  the  role  the  chartered  banks  play  in  relation  to  governments, 
the  central  bank,  the  capital  markets  and  the  public  at  large.  Special 
emphasis  will  be  placed  on  student  participation  in  the  discussion  of 
topics  relating  to  each  area  of  the  lectures. 

Text:  To  be  announced 

This  course  may  be  taken  as  part  of  the  Fellows’  Programme  in  Banking. 

The  purpose  of  this  course  is  to  give  those  business  people  with  some 
knowledge  of  accounting  a greater  understanding  of  the  problems 
involved  in  the  analysis  and  interpretation  of  financial  statements  and 
the  techniques  of  financial  control. 

The  area  of  financial  analysis  examines  such  topics  as:  generally 
accepted  accounting  concepts;  underlying  assumptions,  composition, 
and  limitations  of  financial  statements;  interpretation  of  financial 
statements;  the  concept  of  fund  flows;  determination  of  fund  needs  and 
various  sources;  the  analysis  of  corporate  statements  with  a view  to 
evaluation  and  problem  isolation  and  solution. 

Aspects  of  control  to  be  considered  are:  costs-direct,  indirect,  managed, 
committed;  budgeting-fixed,  variable;  analysis  of  variances;  and 
appraisal  of  capital  expenditures.  The  relationship  between  control, 
motivation  and  performance  is  also  examined. 

Text:  To  be  announced 

This  course  may  be  taken  as  part  of  the  Fellows'  Programme  in  Banking. 

This  course  is  divided  into  two  parts.  The  first  part  examines  the  major 
conceptual  approaches  available  to  students  of  marketing  and  marketing 
managers  in  order  for  them  to  gain  a general  perspective  of  the 
operation  of  the  marketing  system  and  develop  a framework  for 
managerial  decision-making  in  marketing.  The  majortopics  in  this 
section  are:  comparative  marketing  systems,  consumer  behaviour, 
diffusion  of  innovation  and  marketing  research.  The  second  part  of  the 
course  deals  with  the  managerial  aspects  of  marketing:  product  policies 
and  strategies,  pricing,  distribution,  advertising,  sales  management  and 
the  evaluation  of  marketing  programmes. 

The  text  serves  as  general  background  for  the  course.  The  class  sessions 


International  finance  and  trade 
The  multinational  corporation 
Foreign  ownership  in  Canada 
Labour  unions 
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Management  principles  and 
organizational  behaviour 

M.  G.  Evans 

Dates  Mondays  and  Thursdays 
May3-July  8 
Time  6:00-8:30  pm 
Place  Room  221 , Galbraith  Building 
Fee  $95.00  20  sessions 


Organizational  psychology 

M.  E.  Weissengruber 
Dates  Mondays  and  Thursdays 
May  3- July  8 
Time  6:00 -8:30  pm 
Place  Room  220,  Galbraith  Building 
Fee  $95.00  20  sessions 


New  theatre  laboratory 

M.  Brenzell,  Course  Director 
Dates  July  12- August  13 


will  consist  of  lectures  on  specific  topics,  small  group  problem-solving 
sessions  and  case  presentations. 

The  course  could  serve  to  update  those  who  have  had  previous  marketing 
courses  as  well  as  to  introduce  the  field  of  marketing  to  those  with  no 
prior  background. 

Text:  To  be  announced 

This  course  may  be  taken  as  part  of  the  Fellows'  Programme  in  Banking 
and  the  Industrial  Marketing  Certificate  Programme. 

This  course  is  designed  to  give  a practical  examination  of  the  process 
of  management.  Well-established  principles  and  practices  of 
management,  as  well  as  new  insights  from  the  behavioural  sciences 
and  decision-making  theory,  are  examined,  discussed  and  tested,  with 
a view  to  their  practical  application  in  the  manager’s  day-to-day 
situations. 

The  course  will  be  divided  into  two  general  areas.  The  first  will  deal 
with  the  theory,  principles  and  practices  of  the  managing  process,  and 
the  various  management  functions  will  be  reviewed  and  discussed  in 
a critical  manner. 

The  second  area  will  examine  how  recent  studies  in  the  field  of 
behavioural  science  and  decision-making  can  apply  to  management 
situations.  Macgregor’s  ‘x’  and  ‘y’  theory,  Blake’s  Managerial  Grid, 
McClolland’s  Need  for  Achievement,  Argyris’  Interpersonal  Skills, 

Likert’s  Human  Assets,  and  Herzberg’s  Job  Enrichment  will  be  presented 
and  discussed. 

Throughout  the  course  emphasis  will  be  given  to  practical  applications 
of  the  subject  matter  through  case  studies  which  will  reflect  the 
manager's  role  in  entrepreneurial  situations. 

Text:  To  be  announced 

This  course  may  be  taken  as  part  of  the  Fellows’  Programme  in  Banking 
and  the  Personnel  and  Manpower  Certificate  Programme.  (For  those 
taking  the  personnel  option  of  the  latter  programme,  this  course  should 
be  taken  in  the  final  year.) 

The  society  in  which  we  live  has  been  characterized  as  an  'Organiza- 
tional Society’  because  of  the  complex,  formal  organizations  which 
dominate  such  major  areas  as  industry,  government,  and  education. 
Organizational  psychology  analyzes  the  behaviour  of  the  individuals  and 
groups  within  these  organizations,  and  thereby  contributes  to  the 
understanding  of  human  behaviour  in  general. 

The  field  includes  relevant  aspects  of  clinical  and  social  psychology, 
economics,  and  political  science,  as  well  as  theories  and  research 
which  pertain  directly  to  organizational  behaviour. 

This  course  is  intended  both  for  personnel  employees  and  for  line 
managers. 

Course  content  includes:  an  analysis  of  the  development  of  management 
theories;  leadership  concepts  and  personality  theory;  motivation 
theories;  group  and  inter-group  behaviour;  communication  theory; 
selection,  training,  appraisal,  and  counselling;  case  studies  in  manage- 
ment, decision-making  and  problem-solving;  organizational  develop- 
ment: a total  systems  view  of  management. 

Text:  D.  Katz,  R.  L.  Kahn,  The  Social  Psychology  of  Organizations, 

John  Wiley  & Sons,  1 966 

This  course  may  be  taken  as  part  of  the  Personnel  and  Manpower 
Certificate  Programme. 

A full  time  workshop  dealing  with  the  acting  techniques  of  the  new 
theatre  with  intensive  training  in  movement,  sound  and  script  analysis. 
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Metrication 

F.  P.  J.  Rimrott,  Course  Director 
Dates  Monday  to  Friday 
May  10-14 

Time  9:00  am -5:00  pm 
Place  Mechanical  Building 
Fee  $250.00 


Exercise,  health  and  fitness 
Studies  in  sports  medicine 

R.  J.  Shephard,  Course  Director 
Dates  Th u rsd ay  to  Satu rd ay 
May  13-15 

Time  3 days  (full  time) 

Place  Medical  Sciences  Building 
Fee  $100.00 

Anatomy  of  the  respiratory 
and  alimentary  systems  in 
relation  to  radiography 

J.  W.  A.  Duckworth 
D.  S.  Heslin 

Dates  Monday  to  Friday 
May  3- 7 

Time  5 days  (full  time) 

Place  Medical  Sciences  Building 
Fee  $100.00 


Canada  and  the  U.S.A.  are  now  rapidly  approaching  conversion  to  the 
Metric  System  in  industry  and  trade.*  The  changeover  may  prove  to 
be  costly  to  individual  firms  and  organizations  unless  it  is  properly 
planned  and  executed.  This  short  course  and  workshop  is  designed  to 
acquaint  the  participants  with  the  problems  involved  in  the  changeover 
and  with  the  most  efficient  ways  and  means  of  effecting  such  change- 
over in  their  companies.  Attendance  is  open  to  all  interested  persons. 
The  course  is  designed  primarily  for  professional  engineers  and  others 
in  decision-making  and  consulting  positions. 

Fee  includes  textbook  material,  conversion  tables,  etc.,  and  other 
expenses,  exclusive  of  room  and  board. 

*White  Paper  on  Metric  Conversion  in  Canada. 

With  the  awareness  today  of  the  relationship  between  exercise  and 
health,  and  with  the  growing  sophistication  of  athletic  training  methods, 
the  medical  and  physiological  aspects  of  exercise  are  of  increasing 
importance  to  both  practising  physicians  and  individuals  working  in  the 
field  of  physical  and  health  education.  This  intensive  course  is  designed 
to  provide  a better  understanding  of  the  new  discipline  of  sports 
medicine  for  those  responsible  for  devising  and  managing  training 
programmes  for  the  fit,  sedentary  and  handicapped. 

This  course  will  be  of  interest  to  those  who  wish  to  expand  their 
knowledge  of  the  anatomy  and  physiology  of  the  respiratory  and 
alimentary  systems  in  relation  to  radiography.  The  opportunity  of 
examining  anatomical  specimens  in  the  laboratory  alongside 
appropriate  radiographs,  plus  extensive  in-depth  coverage  of  topics 
in  lecture  and  discussions  should  enable  participants  to  broaden  their 
understanding  of  these  two  systems. 

Successful  completion  of  this  course  will  assist  registered  radiological 
technologists  in  seeking  Advanced  Certification  with  the  Canadian 
Society  of  Radiological  Technicians  and  the  Ontario  Society  of 
Radiological  Technicians. 


